GCHS Administrative Guidelines

BAND
Although the school furnishes instruments, the user of the instrument will pay for any damage determined by the instructor.  This could include reeds, mouthpieces and other attachments to an instrument, or uniform. The flag corps, if there is one, is under the directorship of the band director.  
BAND SWEETHEART/ESCORT
The procedure for determining Band Sweetheart and Band Escort will be as follows:
The band members will nominate candidates for Band Sweetheart and Band Escort by secret ballot.  The three individuals with the most votes will be the Candidates.  The band will vote again by secret ballot to determine Band Sweetheart and Band Escort.  The band director and the high school principal will count the votes.  The girl and boy with the most votes will be Sweetheart and Escort respectively.   In case of a tie, the band will vote again by secret ballot for the candidates who are tied.  If the votes are tied again, we will have multiple winners.   All candidates must be in at least her/his third year of high school band and meet UIL eligibility standards.
[bookmark: _Toc168731921][bookmark: _Toc168731547]CHEATING/PLAGIARISM
Academic dishonesty, cheating or plagiarism, is not acceptable.  Cheating includes the copying of another student's work—homework, classwork, test answers, etc.—as one's own.  Plagiarism is the use of another person's original ideas or writings without giving credit to the true author.  A student found to have engaged in academic dishonesty will be disciplined as outlined below: 
              1st Offense – 0 on the assignment, contact the parent and 3 days of Detention
              2nd Offense – 0 on the assignment, student/parent conference and 3 days of 
                                    In School Suspension. 
              All offenses after the 3rd – 0 on the assignment, student/parent conference
                                     and 5 days of ISS; possibility of denying credit. 
 If the student is athletics and/or other organizations, the appropriate sponsors will be notified.  
[bookmark: _Toc168731922][bookmark: _Toc168731548]CHEERLEADERS
VARSITY AND JR HIGH SQUADS
The varsity squad will consist of no more than six girls, grades 9-12 and who meet all eligibility requirements.  Voting will involve:  1) outside judges , 2) students and  3) the secondary faculty.  Those elected must be able to pay for uniforms, camp clothes and camp costs. 
Any student that will be in the seventh or eighth grade will have the opportunity to be a Jr. High Cheerleader, provided they meet all eligibility requirements and can afford the uniform and camp clothes and camp costs.  JH must participate in the tryouts and attend at least “two” of the tryout practice sessions.  
For more specific cheerleading information, you can pick up cheerleading forms from the High School office.
[bookmark: _Toc168731923][bookmark: _Toc168731549]CLASSIFICATION
Your classification for the next school year will be determined on the first day of the new school year by the number of credits you have earned at that time.
For the 2008-2009 school year, Seniors and Juniors must earn 24 credits for the Minimum Graduation Plan, and 25 credits are required for the Recommended and Distinguished Graduation Plan. 
Sophomores and Freshmen must gain 24 credits to graduate under the Minimum Graduation Plan, and students will earn 26 credits on the Recommended and Distinguished Graduation Plan.
Grade Classification – after the 9th grade, students are classified by the number of credits earned toward graduation.   
                         Credits Earned                    Grade Placement
1.  10
1.  11
17                                             12
[bookmark: _Toc168731924][bookmark: _Toc168731550]CLASS RANKING
Any student desiring to be considered for Valedictorian and Salutatorian must pursue the Recommended or Distinguished Graduation Plan.
Valedictorian and Salutatorian honors –The two students selected will be the two students that have accumulated the highest grade point averages.  Grade point averages will be determined by accumulated grade points divided by the number of courses for which final grades are given.  No points will be awarded for aide’s classes or courses where a blanket grade is given for pass/fail.  Only TEA approved courses will be used for class rank.  
When grade points are tied, the system for breaking the tie will revert to the numerical grade.  Grade points are computed on applicable work completed in the first 7 semesters plus the 4th and 5th six weeks of their senior year.  The entire class will have a final rank at the end of their senior year.
[bookmark: _Toc168731928][bookmark: _Toc168731555]CONCESSION STAND
Concessions will be run by student organizations.  If there is a conflict, a draw or coin flip will settle the issue.  Community groups may be allowed to run concession if groups listed above decline.  Commercial organizations will be last on the list to run a concession stand.
[bookmark: _Toc168731937][bookmark: _Toc168731564]CREDIT BY EXAMINATION
[bookmark: _Toc168731938][bookmark: _Toc168731565]With Prior Instruction
A student who has received prior instruction in a course or subject—but failed the course or subject with a grade of no less than 60—may be permitted by the District to earn credit by passing an examination on the essential knowledge and skills defined for the course or subject.  To receive credit, a student must score at least 70 on the examination.  The attendance review committee may allow a student with excessive absences to receive credit for a course by passing an examination.   A student may not use this examination to regain eligibility to participate in extracurricular activities, however.
[bookmark: _Toc168731939][bookmark: _Toc168731566]Without Prior Instruction
A student will be permitted to take an examination to earn credit for an academic course for which the student has no prior instruction.  To receive credit for this course, a student must pass the exam with a score of at least 90.  
A student planning to take an examination for acceleration (or the student's parent) must register with the principal no later than 30 days prior to the scheduled testing date.  The District will not honor a request by a parent to administer, on some other date, a test purchased by the parent from a State Board-approved university.


DETENTION

If a student is assigned to detention, the student can serve the infraction on the day assigned or on the next day that detention is held.  Parents are expected to pick students up from detention.  Failure to show up on the date assigned will result in 1 additional day.  The second time a student fails to show up for detention, further disciplinary actions will be taken.

Detention days will be daily for thirty minutes after school.  There will always be a note sent home explaining why the student was assigned and what day the student needs to stay after school.
[bookmark: _Toc168731950][bookmark: _Toc168731578]DRINKS/FOOD 
Cold drinks, candy and other foods or beverages will be allowed in the classroom ONLY DURING PRIME TIME.  Two exceptions  1) a class that is actually preparing food in a Food Lab or  2) pre-approved from the office as a class activity.  Individuals who make a mess eating or drinking will have his/her privileges taken away.
Glasscock Co. ISD is a peanut-free zone. No peanuts or peanut products will be brought to school or sold on campus at any time.
[bookmark: _Toc168731952][bookmark: _Toc168731580]DROPPING OR CHANGING COURSES
Once a student has registered for a class and his/her parent has signed the registration form, the student will have to have written permission to change courses.  A drop slip will be filled out, and signed by all the affected parties.  If a student wishes to drop after the first five days of instruction, then the student’s parent or parents must meet with the counselor or principal to discuss the reason for withdrawal from the class.  Before a student is allowed to move to another class or drop the class, the principal and counselor will explain how the drop will affect grades, course credit, and athletic eligibility.
[bookmark: _Toc168731954][bookmark: _Toc168731582]ELECTION OF CLASS AND CLUB OFFICERS
A student must have a majority vote to be declared elected.  The top two candidates go to a runoff.  Elections of every type may be by secret ballot.
Class officers include:  President, Vice President, Secretary/Treasurer(may be separated) and Reporter is optional.
All class presidents should have at least a “B” average over all to hold the office, and all other officers must be passing all subjects.  Annual editors should have a “B” average.    
If a student is removed from an organization for an ethics violation, the student will not be readmitted, nor can that student hold an officer position if he/she has been removed or is on probation.
[bookmark: _Toc168731956][bookmark: _Toc168731584]EXTRACURRICULAR (ABSENCES AND ELIGIBILITIY)
Participation in school and school-related activities is an excellent way for a student to develop talents, receive individual recognition, and build strong friendships with other students.  Participation is a privilege.  While the University Interscholastic League (UIL)—a statewide association of participating districts—governs many of the activities; eligibility for participation in many of these activities is governed by state law as well as UIL rules:
· A student who receives, at the end of any grade evaluation period, a grade below 70 in any academic class, other than an identified honors or advanced class, or a student with disabilities who fails to meet the standards in the Individual Education Plan (IEP) may not participate in extracurricular activities for at least three weeks.  An ineligible student may practice or rehearse, however.  The student regains eligibility when the principal and teachers determine that he or she has:  (1) earned a passing grade (70 or above) in all academic classes, other than those that are honors or advanced, and (2) completed the three weeks of ineligibility.
· Extra- Curricular absences are not counted as absences against a student.  Therefore it is the student’s responsibility to obtain assignments prior to the student leaving school.  The work is due upon when the student returns to school. If a student attends a school sponsored event and it is cancelled, the student(s) involved do not have to turn work in or take a test if they return to school on the day the event was cancelled.
· A student absent from school for more than ½ of the day for any reason other than for a documented health care appointment will not be allowed to participate in school-related activities on that day or evening.  Any other circumstances must be approved by the administration.
· A student is allowed up to ten absences from a class during the school year for extracurricular activities or public performances. For post district honors, students may be allotted up to five more days of absences from class.  All UIL activities and other activities approved by the Board are subject to these restrictions.  A student who misses a class because of participation in a nonapproved activity will receive an unexcused absence.
· Additional days may be requested for the ten-day rule.  The Board of Trustees has authorized the campus administrator the ability to grant extra days if the student in question has a ninety grade point average.  
· Any restrictions on participation related to discipline are set out in the Student Code of Conduct.
Please note:  Student clubs and performing groups such as the band, choir, cheerleading, and drill and athletic teams may establish standards of behavior—including consequences for misbehavior—that are stricter than those for students in general.  If a violation is also a violation of school rules, the consequences specified by the Student Code of Conduct or by local policy will apply in addition to any consequences specified by the organization.
Students who have been suspended or placed in AEP are not allowed back on campus for these activities.
[bookmark: _Toc168731959][bookmark: _Toc168731587]FUND-RAISING
All class and organization funds must operate through a central accounting office in the principal’s office.  If classes or other organizations withdraw funds, the principal must co-sign the request.  
The principal must approve money-raising plans for any school organization.
Any school group may have only 3 fundraisers each year.  These fund-raisers need to render a service.
Except as approved by the principal, fund-raising is not permitted on school property.
[bookmark: _Toc168731967][bookmark: _Toc168731595]GRADE POINT AVERAGE (GPA)
The determination of a student’s GPA and class rank accumulates during the student’s 9th-12th grade school years. A student’s GPA is calculated according to the weight of the class and the grade the student receives. 
** 8th grade classes receiving High School credit include: Algebra I, Band, & IPC.
[bookmark: _Toc511549915][bookmark: _Toc511277281]WEIGHTED COURSES for seniors graduating in 2009 and after from Garden City High School are as follows:  All Concurrent Classes (English IV, Economics, Agriculture, Government, Psychology, etc. ), AP Classes, Pre-Calculus, Calculus, Physics, Public Speaking II, Chemistry II, Spanish III, and other classes as deemed appropriate by the Administration. 
[bookmark: _Toc168731974][bookmark: _Toc168731602]“KAT’S PAW” AWARD
Each UIL “coach” (includes football, basketball, track, tennis, band, speaking, journalism, business, science, and math “Coaches”) will submit name(s) of students who are deemed worthy of the award.
The nominees will be chosen according to participation and achievement in all UIL events with juniors and seniors only being eligible for nomination.
A committee consisting of the Athletic Director, Band Director, and one representative from the Literary “Coaches”(includes speaking, journalism, business, science, and math “Coaches”) will choose, from the list of nominees, the person(s) who will receive the “Kat’s Paw” award.
The final decision by the committee will be based on the following:  Attitude, Participation, Cooperation, Enthusiasm, Personality, Coachability, and effort of the Nominees.
[bookmark: _Toc168731981][bookmark: _Toc168731609]LETTERING IN ACTIVITIES
[bookmark: _Toc168731610]All lettering policies will be determined by the appropriate advisors and approved by the building principal.  All lettering awards must meet U.I.L. regulations.  Students will receive their letter jackets at the end of their freshman year.  
All lettermen must complete the entire season in good standing with the school and appropriate program. The student is expected to remain with the squad and complete the season.
Literary events will be governed by the same rules as Athletic UIL events on receiving awards.  
A jacket will be given in all UIL events at the end of their freshman year.  A student may defer (delay) receiving his/her jacket until later if so desired.
A certificate of award recognizing completed sports will be given when earned during the 7th or 8th grade years.
[bookmark: _Toc168731983][bookmark: _Toc168731612]MAKEUP WORK
A student will be permitted to make-up tests, turn in homework and projects in any class missed.  He or she is responsible for obtaining and completing the make-up work in a satisfactory manner and within the specified time allotted.  Students will have one day to make up an assignment for each day missed.

A student who does not make up assigned work within the time allotted by may receive a grade of zero for that assignment.  See Bullet # 2 under Attendance (compulsory).
 
Extracurricular absences are not counted as absences against a student.  However, it is the student’s responsibility to obtain assignments “prior” to leaving school.  The work is due when the student returns to school.  If a student attends a school sponsored event and it is cancelled, the student(s) involved do not have to turn work in or take a test if they return to school on the day the event was cancelled.
[bookmark: _Toc168731985][bookmark: _Toc168731614]MR. BEARKAT – FOOTBALL SWEETHEART
The procedure for determining Mr. Bearkat and Football Sweetheart will be as follows:
MR. BEARKAT:  The football team will nominate 3 players for Mr. Bearkat then they will determine the winner by voting secret ballot.  The coaches will count the votes.
FOOTBALL SWEETHEART:  Each class will nominate 3 candidates (any classification).  The team will vote by secret ballot.  The coaches will count the votes and the three candidates with the most votes will be Football Sweetheart candidates.  The girl with the most votes will be Football Sweetheart.  She must meet UIL standards.
[bookmark: _Toc168731990][bookmark: _Toc168731619]PRIME TIME
Prime Time is a 30 minute block used every day for UIL Literary, Meetings, TMSCA, BPA, Tutorials or other school related activities.

M-T-W  1:52-2:17
Th-F    1:03-1:33

Students will report to their assigned homeroom every day before going to another teacher. Snacks can be bought after reporting to your homeroom teacher. Students will not go to the student lounge during Prime Time for drinks.

[bookmark: _Toc168731991][bookmark: _Toc168731620]PROMOTION AND RETENTION
The District does not grant social promotion.  Students shall be promoted only on the basis of academic achievement.
In High School -A student may be promoted only on the basis of academic achievement or demonstrated proficiency of the subject matter of the course or grade level.  To earn credit in a course, a student must receive a grade of 70 based on course-level or grade-level standards and attend school for at least 90% of the semester. 
In Junior High – A student shall attain an overall average of 70 or above for the year in all courses taken.  Averaging the final numerical score for all courses taken shall derive the overall average.  In addition, students shall attain an average of 70 or above in three of the four core academic areas.  Math must be one of the core subjects that has to be passed.  
Please be aware that, effective in the school years set out below, a student's satisfactory performance on TAKS examinations will be required for promotion.  This requirement will be effective for the following students:
1. third graders in the 2002–2003 school year, 
1. fifth graders in the 2004–2005 school year, and
1. eighth graders in the 2007–2008 school year 
Students who do not perform satisfactorily will have opportunities to participate in special instructional programs designed to help them improve their performance.
For further information, see policies at EHBC, EI, and EIE.

[bookmark: _Toc168732001][bookmark: _Toc168731630]SCHOOL SPONSORED TRIPS
Everyone is fully aware of the great responsibilities of a sponsor in transporting and supervising the number of students carried on trips, and it is obvious that there must be some definite policies concerning these trips.  
  
It is doubtful that parents would want their children to partake of any trip that was not properly supervised, with every precaution taken for their safety and proper conduct.  In order to properly do this, it is necessary at times to sacrifice individual interests and desires for the welfare of the group, and some liberties cannot be granted that could be given if only one or two students were involved.

Students may leave with designated parties if written permission is presented and signed by parent or legal guardian.  The party accepting responsibility for the student must be 25 or older, or a brother and sister if the person is younger than 25.  The party that the student is leaving with must be present at the time of release.  Parents must be aware that notes presented with signatures of parents or guardians will be honored.  The school accepts no responsibility for authenticity.  Parents will deal this with matter if a misrepresentation occurs.  

Allowances will be made for dropping off students at designated points upon return, when a note is presented.  This is for the protection of the student and the teacher.  Only full time students of Garden City High School and their sponsors may ride in school buses on school trips.  The school is not responsible for injuries that are incurred at school or when a student is on a school trip.  Only students participating in activities are eligible to ride buses. 

The superintendent or his designee must approve all school trips and activities, such as athletic, FHA, and others.  All rules in the student handbook and student code of conduct do apply.  

In addition to the general policies concerning school-sponsored trips, the following policies shall govern school picnics, parties, and field trips.
The sponsor or sponsors of each class must go on all such activities.  In case of an emergency, another teacher may be designated to take the place of the sponsor.
Students are to go and return from these functions on the school bus and are requested not to ask permission to ride with parents or friends.  Students are to remain with the group and are not to be permitted to go to town for shopping or sightseeing unless prior approval has been given.
Students will observe the school dress code on outings.
Students are not allowed to use tobacco or alcohol on any trips sponsored by the school.
If this policy is not carried out, the trips are not considered school trips.  The school will not furnish transportation or school time for planning.
[bookmark: _Toc168732004][bookmark: _Toc168731633]SENIOR WORK PERMIT
For this work permit to be in effect the following requirements must be met:
1. Student must be classified as a senior the 1st day of school.
1. Student must be taking a minimum of 7 courses.
1. Student must be taking sufficient courses to graduate.
1. Parent must sign a permit giving their permission and verifying student has a job.
1. Student will not be on or around campus during work release time, except during school-sponsored activities, or other principal approved activities.
1. A work permit can be revoked if these rules are not followed.
1. There are no credits given for this work program.
[bookmark: _Toc168732012][bookmark: _Toc168731642]TARDIES
Students must be on time to class. Student will have 3 tardies before any consequences begin.  Once a student gets 4 tardies in a semester (cumulatively for any classes), detention will be assigned for 1 day.  Any subsequent tardies will result in the student being given a day of detention for each time they are late to class.  If a student accumulates 10 tardies in a semester, the student will be assigned 1 day of In School Suspension (ISS) for the 10th tardy as well as any additional tardies during the semester.   A note from the previous teacher would constitute an excused tardy.
[bookmark: _Toc168732016][bookmark: _Toc168731646]TEXTBOOKS
State-approved textbooks are provided free of charge for each subject or class.  Books must be covered by the student and treated with care.  A student who is issued a damaged book should report the damage to the teacher.  Any student failing to return a book issued by the school loses the right to free textbooks until the book is returned or paid for by the parent.  However, a student will be provided textbooks for use at school during the school day.  Mr. Gartman is the Textbook Coordinator.

TRANSCRIPTS AND LETTERS OF RECOMMENDATION
Any request for an official transcript or letter of recommendation must be made in writing one week prior to the date that is needed.   No transcripts or letters of recommendation will be processed after school hours. 

